SAMPLE LETTER
REQUESTING LISTING ON THE GLENDALE
REGISTER OF HISTORIC RESOURCES

[Date]

City of Glendale Community Development Department
Planning Division

633 E. Broadway, Room 103

Glendale, CA 91206

Attn: Director of Development Services

SUBJECT: [Address of Property]
Dear Director of Community Development,

Please accept this letter and application packet as my formal request for the City of
Glendale Historic Preservation Commission to recommend to the Glendale City Council
that the above referenced property be formally and officially designated an Historic
Resource pursuant to Glendale Municipal Code Section 15.20. | understand that once
my property is on the local register, | am eligible to apply for property tax relief for
continued preservation of my property under the Mills Act Property Tax Abatement
Program, which will require a separate application. | understand that other incentives
may be available to me as a result of listing. | also understand that future modifications of
my property may require approval by the Glendale Historic Preservation Commission and
will done according to the City’s Design Guidelines and the Secretary of Interior’s
Standards for Rehabilitating Historic Buildings.

This letter constitutes my written permission as the property’s current owner of record for
such designation.

| have enclosed an application, photographs, and information about the property. Please
contact me if there are any questions or you need additional information.

| can be reached at [best number to call] and also by email at [email address].

Sincerely,
[NAME/ADDRESS OF APPLICANT(s)]

Attachment: Application and photos
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