A GUIDE FOR APPLYING TO THE
GLENDALE REGISTER OF HISTORIC RESOURCES

INTRODUCTION

The Historic Preservation Commission and Planning Department welcome your interest in the Glendale
Register of Historic Resources! The Glendale Register is the City’s official list of designated historic
resources.

If your property is an exemplary or distinctive example of an architectural style or a particular
period/type, has a distinguished history, or perhaps was home to a distinguished person, it may be
eligible for listing in the Glendale Register of Historic Resources. There are financial incentives available
for owners of a listed residential or commercial property- not to mention the reward of making an
extraordinary contribution to Glendale’s heritage!

This guide is intended to help in identifying if your property is eligible for listing, to help understand
what items are needed for a complete application, and to walk through the online application process.
Only properties with applications deemed complete by staff (see Application Checklist below) will be
reviewed for potential designation and moved forward in the process. Some good places to start the
research process are the Central Library Special Collections, the city of Glendale Building
Department/Permits, and the city of Glendale Planning Division ((818) 548-2140). Please find quick facts
about the Glendale Register, requirements for listing, application process, application checklist, and
instructions for application process below.

QUICK FACTS

e There are no fees associated with the Glendale Register application

e In most cases, only the exterior of the building is considered for designation

e Owners of properties listed in the Glendale Register can apply for a Mills Act Tax Reduction
contract at the same time as the Glendale Register application, though this is not required to be
designated

e The bronze historical marker for the property is optional and paid for by the owner if requested

e Owner consent is required for listing in the Glendale Register

WHAT ARE THE REQUIREMENTS?

The evaluation of a property in based on the four designation criteria found in the Historic Preservation
Ordinance which is part of the City’s Municipal Code (Section 15.20). For a property to be listed in the
Glendale Register, it must meet at least one or more of the following criteria:

1. The resource is identified with important events in national, state, or city history or exemplifies
significant contributions to the broad cultural, political, economic, social, tribal, or historic
heritage of the nation, state, or city, and retains historic integrity.

2. The resource is associated with a person, persons, or groups who significantly contributed to the
history of the nation, state, region, or city, and retains historic integrity.

3. The resource embodies the distinctive and exemplary characteristics of an architectural style,
architectural type, period, or method of construction; or represents a notable work of a master
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4.

designer, builder, or architect whose genius influenced his or her profession; or possess high
artist values, and retains integrity.

The resource has yielded, or has the potential to yield, information important to archaeological
pre-history or history of the nation, state, region, or city, and retains historic integrity.

The Glendale Register criteria are modeled after the criteria for listing in the National Register of Historic
Places and the California Register of Historical Resources. The National Register Bulletin No. 15, How to
Apply the National Register Criteria for Evaluation can be used as a guide on how to apply the Glendale
Register criteria to your property and is a useful tool in understanding what makes a property
significant!

APPLICATION PROCESS

The process for listing a property in the Glendale Register can take between 3-6 months (not including
the Mills Act application and process). Below are the steps for designation:

1.

Planning staff reviews the application and deems it complete. Incomplete applications will be
returned for further information or corrections.

Planning staff inspects the property in person, reviews the application, and determines if the
property meets any of the designation criteria.

Staff writes a staff report with a recommendation to the Historic Preservation Commission (HPC)
either supporting or not supporting the designation.

HPC holds a public meeting on the third Thursday of the month at 5:00 p.m. to review the
application and staff report with staff recommendation. HPC makes a recommendation to the
City Council concerning the request for listing in the Glendale Register.

City Council conducts a hearing and makes the final decision on adding a property to the
Glendale Register.



APPLICATION CHECKLIST

The following items will be required to be uploaded as part of the online application process and must
be included with your Glendale Register application in order for it to be deemed complete. Use this
checklist to ensure all items are ready when filling out your application:

[]
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Owner consent letter (template found below on page 7)

Detailed property report (see below for more information)

Photographs of the building in color and .JPEG format in a minimum 300 DPI.
Photograph key/site plan (see below for more information)

Campaign Disclosure (This document can be found on the city’s webpage here.)

Conflict of Interest Statement (This document can be found on the city’s webpage here.)

Recorded copy of Property Grant Deed. If you do not already have a recorded copy, one can be
obtained by contacting your title insurance company, by obtaining a Property Profile from a
realtor, or through the County of Los Angele Registrar Office.

If applying for a Mills Act contract, please also include:

[]
[]
[]

Mills Act Application (found on city’s Historic Preservation webpage)
Copy of recent tax assessment bill

Signed Campaign Disclosure Form (This document can be found on the city’s webpage here.)
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APPLICATION INSTRUCTIONS

Please follow the instructions on the application fill in all required fields, including attachments, on each
page. See below for explanation of each required field and attachment.

Section 1: Property Information

Include general information about the property. If there is more than one address associated with the
historic resource, use the main address.

Section 2: Current Owner Information
Include the names and information of all current owners and contact information.
Section 3: Previous Owners/Occupants

Provide information of previous owners/occupants, starting with the earliest. If additional space is
required, please use the continuation page.

Section 4: Alteration History

Based on the building permits and visual inspection, provide a short narrative or bulleted list on how the
building has been changed over time. Not all changes will have a permit so please include all known
alteration to the building and approximate years.

Section 5: Architectural Description

Describe the major physical characteristics of the building. The description should include information
about architectural style, construction materials, type of roof and windows, number of stories, basic
plan/footprint, and distinguishing features (chimneys, porches, ornamentation, etc.).

Information on architectural styles can be found on the city’s Historic Preservation webpage or through
a variety of online sources. If you are unclear about the architectural style of your property, reach out to
the city’s preservation staff for assistance.

Section 6: Proposed Designation Criterion

Check one or more criteria and describe how your property meets the selected criteria. Only one criteria
needs to be met for a property to be eligible for the Glendale Register, but it may be eligible under
multiple criteria.

Section 7: Statement of Significance

The statement of significance is used to identify how the building meets one or more of the designation
criteria found in the Historic Preservation Ordinance. The statement of significance should specifically
define why the building is important to the community and should be supported with evidence and
analysis. Each criterion that the building is being proposed for meeting should include its own statement
of significance. Review of National Register Bulletin 39 Researching a Historic Property can be useful in
identifying a property’s significance and the information needed to substantiate that significance.

Section 8: Nomination Checklist: Additional Required Information



Owner Designation Request Letter - A template for the Owner Designation Request Letter can be found
on page 7 of this application packet.

Plot Plan with Photo Key - Provide a site plan of your property with a key that corresponds to the
photographs submitted.

Photographs - Photographs should be uploaded in a PowerPoint format with one slide per page. These
should provide a comprehensive visual representation of the property, including all elevations and close-
ups of details and unique features and should also depict the environment surrounding the building.

Bibliography - Please list research sources in standard bibliographic format.

Copies of Documentation - Provide a historic name for the property if one is generally associated with
the site. If one is not known, staff will make a recommendation for the name of the site based on the
significance of the property and the city’s naming protocols.

Please include the date of construction, architect and builder if known, and include all supporting
documentation (permits, articles, etc.).

Copy of Grand Deed and Legal Description - The legal description for the property can be found on your
Property Grant Deed or through the Los Angeles County Assessor Portal by searching your property
address. Information on the year built, building and lot square footage, assessor’s parcel number, and
lot and block name can also be found on the assessor’s page.

Receipt of Campaign Disclosure - This document can be found on the city’s webpage here.

Please contact Historic Preservation Planning staff with questions or to submit your completed
application. Thank you for helping preserve Glendale!

Ani Mnatsakanyan

Planner - Historic Preservation
AMnatsakanyan@GlendaleCA.gov
(818) 937-8185
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