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INSTRUCTIONS	
	

	

Change	Premium	Automatic	Reimbursement	with	ICMA	‐	RHSP	
	

To	make	a	change	to	an	automatic	reimbursement	for	your	insurance	premiums	with	ICMA	you	will	need	to	submit	
the	following	form:	
	
 VantageCare	Retirement	Health	Savings	(RHS)	Plan	Benefits	Reimbursement	Request	Form	

	 	
Complete	the	Vantage	Retirement	Health	Savings	(RHS)	Plan	Benefits	Reimbursement	Request	Form.	

	
	

Part	A:	Plan	and	Participant	Information	

	
	
	

A. Employer	Plan	Number	–	your	plan	number	is	800115.	The	number	can	also	be	found	on	your	ICMA	
statements.		

	
B. Employer	Name	–	City	of	Glendale	

	
C. Retiree’s	Information	‐	The	rest	of	the	section	needs	to	be	filled	in	with	the	retiree’s	personal	information.			

	
D. Reference	Code	–	This	can	be	found	on	your	ICMA	statements.		
	

	
	
	
	
	
	
	
	
	
	
	
	
	



	

Part	B	(side	2	or	page	2):	Request	for	Reimbursement	of	Recurring	Expenses	
	

	
		

2. CHANGE	–	this	section	is	to	be	used	to	change	recurring	payments.	
	
A. 	Enter	your	current	total	premiums	you	are	receiving	for	reimbursement.	
B. 	Enter	your	new	total	premium	amounts	for	reimbursement.	
C. 	Enter	06/01/20xx	for	the	effective	date	of	the	new	premium	amounts.	

	

	
	

 Please	be	sure	to	sign	the	form	
	

 Include	all	requested	supporting	documentation.		The	supporting	document	will	be	
your	June	1st	billing	statement	from	PayFlex.	

	
Submitting	the	form	to	VantageCare	RHS	Plan	
	

 You	can	fax	the	form	with	a	copy	of	your	June’s	PayFlex	Bill	at	(888)	665‐8495	
 Mail:		VantageCare	RHS	Plan,	c/o	Meritain	Health,	Inc.	PO	Box	30136,	Lansing,	M	I	48909‐

7611	
 Questions	Call:		Reimbursement	Inquires:		Meritain	at	(888)	587‐9441	or	Balance	Inquires:		

VantageCare	RHS	at	(800)	669‐7400	
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