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Historic Preservation Commission:
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meet City’s criteria

and
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requesting a historic resource survey
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• What Happens after a District is Adopted?
• Using the Historic District Design Guidelines
• The Designation Process
• Questions, Answers, and Comments



What is a Historic District?



• A significant concentration of buildings, structures, or 
sites that are united historically and aesthetically by plan 
or physical development over time

• This group is worthy of protection for its historic and/or 
architectural importance

• Technically, it’s a “zoning overlay” – meaning your basic 
zoning (R1, for example) doesn’t change

• Historic District Ordinance and Design Guidelines for 
Historic Districts were approved by City Council at the 
end of 2006



• To protect the beauty of the city and improve the 
quality of the physical environment

• To protect against alterations, additions, and new 
construction that diminish the area’s character

• To ensure orderly, harmonious and efficient growth 
and development of the city

• To stabilize and improve property values

• To foster civic pride

• To promote the public welfare, strengthen the 
cultural and educational life of the city, and to make it 
a more attractive and desirable place to live

Why Designate a District?



• Historic districts don’t “freeze” a neighborhood in 
time.  Buildings change all the time over the 
course of their history – this continues in a district

• In a district, changes are managed by the city to 
make sure they don’t diminish the overall historic 
character of the building and the neighborhood



• 3 historic districts have been designated:
Royal Boulevard in Rossmoyne
Cottage Grove in Adams Hill
Ard Eevin Highlands in Cumberland Heights

• The buildings in a historic district must tell a 
story – their ‘historic context’



The Proposed 
Rossmoyne

Historic District
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What Happens After 
a Historic District is Adopted?



• You are not required to do any work on your 
property

• Routine repairs and maintenance do not
require review or permits

• Fee structure for Planning and Building & 
Safety permits is same as for outside of 
historic district

• Underlying zoning remains the same, 
including density, setbacks, height limits, 
parking, etc.



• When you need to do work, permit process is 
similar to process for any property in the city

• Some additional exterior changes that don’t 
require a permit are subject to review (e.g. front 
doors, character-defining features)

• Color not regulated (except half-timbering)
• Landscaping not regulated (unless survey says 

it’s historically important)
• Different rules for “contributors” and “non-

contributors”



The Historic Resource Survey that is prepared as part 
of the designation process divides all properties into 2 
groups:

Contributor 
- built within the Period of Significance 
- retains enough historic features to 

contribute to the overall character of the district

Non-Contributor
- built before or after the Period of Significance
- alterations and/or additions have removed historic 

features; no longer contributes to area’s historic 
character

Contributors and Non-Contributors



How to Use the 
Historic District 

Design Guidelines





• give more detailed guidance than other city 
guidelines

• cover major building elements plus 13 major styles

• only apply to areas visible from the street 
immediately adjacent the property

• treat ‘contributors’ and ‘non-contributors’ differently

• are guidelines, not rules: “Should” not “Shall”

• help determine the type of review your project will 
require

The Guidelines…



Is the proposed work…

• visible from the street?
Staff-level review if proposed work conforms to 

Historic District Design Guidelines 
Historic Preservation Commission, if not

• not visible from the street?
Staff-level review if proposed work conforms to 

Single-Family Design Guidelines 
Historic Preservation Commission, if not

• Thresholds for public hearing are the same as 
outside of a historic district

• In conflict, historic guidelines take precedence



Shaded areas = 
visible from street:
Historic District Design 
Guidelines are used

Single-Family Guidelines 
used for other areas



Areas of visibility 
depend on
property-specific 
conditions



Glendale’s Most Common 
Architectural Styles

Victorian
Foursquare
Craftsman
Mission Revival
Mediterranean Revival
Spanish Colonial Revival
Tudor and English-inspired Revivals
French-inspired Revivals
Colonial Revival
Monterey Revival
Minimal Traditional
Ranch
Modern



Major Building Elements

Siding & Exterior Finishes
Roofs
Porches
Windows and Doors
Architectural Details
Massing and Additions



Major building elements 
of Tudor Revival style 

covered in 7 pages



I own a Spanish Colonial 
Revival house 

and 
need to replace my windows…











New Windows for Non-Contributors



Can I add on to my house?



Yes, 
you can.



New Construction in a 
Historic District





The Designation Process



 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Historic District Application 

Planning Department 
review and recommendation 

Historic Preservation Commission 
Preliminary Review

Vote to 
proceed 

Petition
Proponents circulate petition requesting historic 

resource survey of area 
(requires 25+% homeowner support w/in 3 months to 

proceed – may begin before public meeting)

Public Meeting – Review of District Proposal
Notice and information sent to owners and residents 

in proposed district and within a 500’ radius 

Planning Department completes Historic 
Resources Survey

Historic Preservation Commission 
review and recommendation

Petition 
Proponents circulate petition requesting a historic 

district overlay zone  
(requires 50+% homeowner support w/in 6 months to 

proceed – may begin before public meeting) 

Historic Preservation Commission 
review and final recommendation

Planning  Commission 
review and final recommendation

City Council 
final determination

Approval = new Historic District 

Denial = no district

City of Glendale 
Historic District 
Process 

Public Meeting - Review of Survey
Notice and information sent to all owners and 

residents within proposed district  

Options to make changes 
and resubmit 

or 
appeal to City Council 

Public Input  

Administrative  

Vote to  
not proceed 
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City of Glendale Historic District Process

Historic District Application

• Submitted by any property owner who   
lives within proposed district

• Includes historic context statement, 
boundary justification, and photos

• Includes proposed boundary and any 
supplement to the Design Guidelines

• Application form available on 
Planning Department’s website



 
 
 
 
 

Historic District Application 

Planning Department  
review and recommendation 

Historic Preservation Commission 
Preliminary Review 

Vote to 
proceed

Petition 
Proponents circulate petition requesting 

historic resource survey of area 
(requires 25+% homeowner support w/in 3 months to 

proceed – may begin before public meeting) 

Public Meeting – Review of District Proposal 
Notice and information sent to all owners and 

residents in proposed district  
and within a 300’ radius 

Planning Department completes Historic 
Resources Survey 

Historic Preservation Commission 
review and recommendation 

Petition 
Proponents circulate petition requesting a 

historic district overlay zone  
(requires 50+% homeowner support w/in 6 months to 

proceed – may begin before public meeting) 

Historic Preservation Commission 
review and final recommendation 

Planning  Commission  
review and final recommendation 

City Council  
final determination 

Approval = new Historic District 

Denial = no district

City of Glendale 
Historic District 
Process 

Public Meeting - Review of Survey 
Notice and information sent to all owners and 

residents within proposed district  

Options to make changes 
and resubmit 

 or  
appeal to City Council 

Public Input  

Administrative  

Vote to  
not proceed 

Planning Department 
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• Planning staff reviews nomination for 
completeness

• Staff writes a recommendation to the 
Historic Preservation Commission 
(HPC) and schedules hearing

City of Glendale Historic District Process
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Historic Preservation 
Commission 

Preliminary Review

• HPC hears staff presentation and 
testimony from the applicants and the 
general public

• Preliminary determination based on 
whether proposed district appears to 
meet at least ONE of the nine criteria

• Simple majority (3 out of 5 votes)

• HPC decision can be appealed to City 
Council

City of Glendale Historic District Process



Options to make changes and 
resubmit

or 
appeal to City Council

Vote to NOT proceed:
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• Application “dies” if no changes or appeal  

• If changes made: staff reviews changes, 
revises Staff Report if necessary, and 
schedules new HPC hearing 

• If appealed: City Council hearing 
scheduled (3 out of 5 votes required to 
overturn HPC decision)

City of Glendale Historic District Process



 
 
 
 
 

Historic District Application 

Planning Department  
review and recommendation 

Historic Preservation Commission 
Preliminary Review 

Vote to 
proceed

Petition 
Proponents circulate petition requesting 

historic resource survey of area 
(requires 25+% homeowner support w/in 3 months to 

proceed – may begin before public meeting) 

Public Meeting – Review of District Proposal 
Notice and information sent to all owners and 

residents in proposed district  
and within a 300’ radius 

Planning Department completes Historic 
Resources Survey 

Historic Preservation Commission 
review and recommendation 

Petition 
Proponents circulate petition requesting a 

historic district overlay zone  
(requires 50+% homeowner support w/in 6 months to 

proceed – may begin before public meeting) 

Historic Preservation Commission 
review and final recommendation 

Planning  Commission  
review and final recommendation 

City Council  
final determination 

Approval = new Historic District 

Denial = no district

City of Glendale 
Historic District 
Process 

Public Meeting - Review of Survey 
Notice and information sent to all owners and 

residents within proposed district  

Options to make changes 
and resubmit 

 or  
appeal to City Council 

Public Input  

Administrative  

Vote to  
not proceed 

Vote to proceed:

Public Meeting:
Review of District Proposal

Notice and information sent to all owners 
and residents in proposed district 

and within a 300’ radius

Petition
Proponents circulate petition 
requesting historic resource 

survey of area

you are here

City of Glendale Historic District Process
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Public Meeting:
Review of District Proposal

Notice and information sent to all owners 
and residents in proposed district 

and within a 300’ radius

• Planning Department presentation: 
1) Proposed district
2) Designation process
3) Effects of designation

• Question and Answer / Public Comment

City of Glendale Historic District Process
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Petition
Proponents circulate petition 
requesting historic resource 

survey of area

• Owners of 25% of properties within 
proposed district must sign within 90 
days of HPC preliminary determination

• When there are multiple owners of one 
property, each must sign

• Deadline may be extended (with good 
cause) by City Council

• Proponents may amend application when 
petition is submitted (HPC must review)

Rossmoyne 
petition due by:

Monday, July 26

City of Glendale Historic District Process
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• Request for Proposals (RFP) issued to 
qualified preservation consultants

• Planning staff conducts interviews and 
makes selection

• City Council votes to authorize survey

City of Glendale Historic District Process
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• Historic Resources Survey includes: 
a) Historic context for area
b) Individual property surveys
c) Determination of “contributing” and 

“non-contributing” properties 
(minimum 60% must be contributing)

• Only the exterior of the building visible 
from the street is considered 

• Must confirm existence of a district

• May recommend boundary changes

City of Glendale Historic District Process
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Historic Preservation Commission 
review and recommendation

• Every owner in proposed district receives 
copy of survey

• HPC reviews survey and hears public 
testimony at hearing

• If survey approved, HPC authorizes 
proponents to circulate petition asking for 
zone change (historic district)

City of Glendale Historic District Process
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Vote to proceed:
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and residents within proposed district

Petition
Proponents circulate petition requesting 

historic district overlay zone

City of Glendale Historic District Process
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Notice and information sent to all owners 
and residents within proposed district

• Planning Department presentation: 
a) Overview of historic context
b) Explanation of district boundary
c) Review of “contributing” and “non-

contributing” determination

• Public review of proposed district map 
(including contributing and non-
contributing properties)

• Question and Answer / Public Comment

City of Glendale Historic District Process
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Petition
Proponents circulate petition requesting 

historic district overlay zone

• Owners of 50% of the properties within 
proposed district must sign within 6 
months of  HPC authorization

• When there are multiple owners of one 
property, each owner must sign

• Deadline may be extended (with good 
cause) by City Council

City of Glendale Historic District Process
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Opposition to a Proposed District

• Opponents of a district may circulate a 
petition requesting that City Council deny 
a zone change

• Owners representing 20% of street 
frontage within district OR 20% of street 
frontage bordering district must sign

• Opposition petition does not prevent 
designation of district – it does require a 
unanimous (5 out of 5) City Council vote 
for district approval

• May be submitted anytime before the final 
City Council hearing

City of Glendale Historic District Process
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Historic Preservation Commission 
review and final recommendation

• Planning staff prepares report covering:
a) appropriateness of boundary
b) % of owners who signed petition
c) history and significance of the area
d) photographs of all properties
e) assessment of any supplements to 

Design Guidelines

• HPC votes on proposed district –
advisory to City Council; 3 out of 5 needed 
to recommend zone change

City of Glendale Historic District Process
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Historic District 
Process 

Public Meeting - Review of Survey 
Notice and information sent to all owners and 

residents within proposed district  

Options to make changes 
and resubmit 

 or  
appeal to City Council 

Public Input  

Administrative  

Vote to  
not proceed 

Planning  Commission 
review and final recommendation

• Planning Commission reviews HPC 
recommendation and Historic Resources 
Survey

• Commission votes on proposed district –
advisory to City Council; 3 out of 5 needed 
to recommend zone change

City of Glendale Historic District Process



 
 
 
 
 

Historic District Application 

Planning Department  
review and recommendation 

Historic Preservation Commission 
Preliminary Review 

Vote to 
proceed

Petition 
Proponents circulate petition requesting 

historic resource survey of area 
(requires 25+% homeowner support w/in 3 months to 

proceed – may begin before public meeting) 

Public Meeting – Review of District Proposal 
Notice and information sent to all owners and 

residents in proposed district  
and within a 300’ radius 

Planning Department completes Historic 
Resources Survey 

Historic Preservation Commission 
review and recommendation 

Petition 
Proponents circulate petition requesting a 

historic district overlay zone  
(requires 50+% homeowner support w/in 6 months to 

proceed – may begin before public meeting) 

Historic Preservation Commission 
review and final recommendation 

Planning  Commission  
review and final recommendation 

City Council  
final determination 

Approval = new Historic District 

Denial = no district

City of Glendale 
Historic District 
Process 

Public Meeting - Review of Survey 
Notice and information sent to all owners and 

residents within proposed district  

Options to make changes 
and resubmit 

 or  
appeal to City Council 

Public Input  

Administrative  

Vote to  
not proceed 

City Council 
final determination

Approval = 
new Historic District

Denial = 
no district

• Council reviews HPC and Planning 
Commission recommendations and 
Historic Resources Survey

• 4 out of 5 votes required (unless 
opposition petition submitted)

City of Glendale Historic District Process




